
PSN ACCOUNT & AUTO-PAY
HOW TO SET IT UP



****IMPORTANT*** 
You will need to have your Town of Darrington utilities account number when making payments and/or setting 
up an auto-pay account. Your account number is located at the top of, and on the bottom portion, of your bill. 

(see pic below) 

Enter all the numbers but not the decimal point.



• Start on the Town of Darrington website townofdarrington.com 

• Hover over the “Government” tab, then the “Department” tab, then click “Utilities”.



• IMPORTANT NOTE: Please be aware that it may take 3-5 business days for your payment to post.

• Click on the yellow “ Pay Your Bill Online”.



• Enter the Business Name, City & State as shown in the picture below.

• Click “Search”



At the bottom of the screen, you will have the option to make a payment without saving your information. 

To set-up Auto-Pay, you will need to select “Register (your info is saved)”.



• Enter all information and click “Save/Continue”.

• IMPORTANT NOTE: You cannot opt out of paper bills.



• Select “Manage Auto-Pay”.



• Select “Manage Auto-Pay”, then choose “Add Auto-Pay”.



• Choose the “Account Type” from the dropdown list and enter required information.

• Select the Payment Date from the dropdown, and enter the “Start Date”. It will display when the next auto-payment will occur, so confirm that 
date is correct.

• IMPORTANT NOTE: There is a 3.00% fee if using a credit/debit card. If you use a checking/savings account the fee is $1.10.

• Click “Continue” and complete the transaction.



• You can choose to combine multiple accounts so that you can pay more than one bill, but each account must be set-up in the PSN system separately. 
You will choose the primary account and then attach the additional account to the primary.

• Log in to the primary account, go to Combine Accounts and click “Add Another Account”.

• Select “Add Account from Town of Darrington WA (Utility)” and click “Next”.



• Enter the first and last name on the account you want to add and then click “Search”.

• If there is a valid account in that name, it will pop-up under the search button.



• Check the box next to the account you want and then click “Next”.

• Fill in the additional information and click “Finish”.
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